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While the Shedd-Porter Memorial Library does not have a dedicated meeting room, the Library will
periodically offer its space, during our hours of operation, for appropriate civic, cultural, educational
and other non-commercial activities, especially those of interest to the citizens of Alstead. There is
no charge for this use. All programs must be free and open to the public. Library programming will
have priority scheduling and reservations must be made in advance with the Library Director and/or
the trustees. The Library Trustees reserve the right to refuse permission for meetings in the library if,
in their opinion, such a meeting would not be in the best interest of the Library. Permission for the
use of the library does not constitute the library’s endorsement of the group’s philosophy or
objectives.

Points to consider:

Folding tables and chairs are available. Tables must be covered to protect surfaces. The group
using the meeting space is responsible for the set-up and takedown of the tables and chairs.

Any non-library programming may require a certificate of Liability Insurance, with a separate
Endorsement/Indemnification clause releasing the Shedd-Porter Memorial Library and the Town
of Alstead from any and all liability. Please see the Library director for more information.

A minimum of two responsible adults over the age of 21 must accompany a group of persons
under the age of 18. A ratio of 1:8 is preferred.

The library assumes no responsibility for private property brought onto the premises.
Groups will be charged for loss or damage to library property that results from their use of the
meeting space.
Any group or individual using the library shall leave it in good order. The contact person will
assume responsibility for the opening and closing of the library space and for the condition of the
space at the end of the meeting.
o Light refreshments may be served by special permission only and shall be provided by
the group.
o The library enforces a carry in, carry out policy. No trash is to be left in the library.
o Nothing is to be attached (by any means) to the walls, floors, ceilings, doors, etc. without
permission of the Library Director.
o No alcoholic beverages are permitted anywhere on library property.
Use of tobacco products and e — cigarettes, including vaping, is prohibited anywhere on the
library premises.
The Library Director reserves the right to deny use of meeting space to any group or persons who
do not abide by this policy or who cause damage beyond normal wear and tear to the facility.



